
 

[Company Name] 

[Address Line 1] 

[Address Line 2 , Postcode]  

Attn: [Name of Hiring Manager] 

 

[Date] 

 

Dear [Hiring Manager], 

Having seen the vacancy for [role] advertised on [where you found the job advert], I would like to 

apply for the role. 

I am applying to [company name] primarily because it is an innovative and progressive company. 

[Insert positive news or information about the company]. Furthermore, at the 2020 XYZ University 

Law Fair, I spoke mainly to [name] who spoke highly of the friendly and open culture within the 

company. Through my previous work experiences, I have gained an understanding of the importance 

of a friendly workplace, and this is another key reason I am applying to [company name]. 

I would be ideally suited for the role of [role] because of my strong interest in the legal sector. I was 

initially interested in the legal sector after my work experience with the Fake Bank International. I 

thoroughly enjoyed my time in the law department, and I found the application of law in a business 

setting very exciting and this sparked my interest in the legal sector. During my work experience at 

Fake Law Firm LLP, I spent time in the corporate & banking department where I gained a clearer 

insight into corporate law and developed a strong interest in pursuing a career as a solicitor.  

I have a strong skill set which I can bring to bear at [company]. My law modules and my involvement 

in pro bono work have given me excellent analytical and independent research skills as well as 

strong attention to detail. I have also gained excellent teamwork skills through my involvement in 

sports and various skills workshops. I also have excellent time management and organisational skills. 

I am responsible for producing blog posts at least once a week for my law society and managing the 

Twitter and Facebook content alongside my studies and other extracurricular activities. This 

demonstrates my ability to take initiative and effectively manage my workload. Furthermore, I 

regularly keep up with legal and business news via ComAware, the Lawyer and the Financial Times. 

As evidenced above, I have a range of relevant experience and skills that will allow me to succeed at 

[company].  

I will be an excellent fit for [company] as I am a personable individual and will fundamentally bring a 

consistently positive attitude and high levels of enthusiasm. I look forward to hearing from you in 

the near future.  

Yours Faithfully 

 

[You] 


